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Document Information

Notices
Copyright

Real Estate Manager is a brand name of the insightsoftware.com Group. insightsoftware.com is a
registered trademark of insightsoftware.com Limited. Real Estate Manager is a registered trademark of
insightsoftware.com International Unlimited.

Other product and company names mentioned herein may be the trademarks of their respective
owners. The insightsoftware.com Group is the owner or licensee of all intellectual property rights in this
document, which are protected by copyright laws around the world. All such rights are reserved.

The information contained in this document represents the current view of insightsoftware.com on the
issues discussed as of the date of publication. This document is for informational purposes only.
insightsoftware.com makes no representation, guarantee or warranty, expressed or implied, that the
content of this document is accurate, complete or up to date.

Disclaimer

This guide is designed to help you to use the Real Estate Manager applications effectively and
efficiently. All data shown in graphics are provided as examples only. The example companies and
calculations herein are fictitious. No association with any real company or organization is intended or
should be inferred.
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25.1 Release Notes
New Features

Subscribing to Email Digest for Critical Date
Notification — Additional Date Types

In the previous release, Real Estate Manager has introduced a new feature for subscribing to email
digests related to critical date notifications.

In the current release the email to the subscriber will have all the critical date types. When the user
subscribes to the email, the user will receive an initial email followed by aa weekly email for all the critical
date types which are overdue or will be overdue in the next 3 months.

When the user subscribes to the email the user can also check the next due date of the email digest.

Email and Job Subscnptions

This will allow you to subscribe or unsubscribe to email digests for critical dates information. The email will have information about all o
2) Each job will also be viewable in the Reporting/My Jobs list.
Your next subscription is due Tuesday 07/01/2025 01:22

Unsubscribe from Email notifications for Critical Dates Digest
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From: CriticalDates@leaseaccelerator.com
To: pjagtap.ctriileaseaccelerator.com
Subject: Critical Dates Digest - 87 events

1 Missed Reviews:
- = = ~LA-42825-1, Fixed review is overdue
LINK: httprﬂi:ru‘ re-anz.leaseaccelerator.com/pm_pmpr_811/Asset/Detail/13/?contractid=128tab=contractsfsection=view

1 Contracts Expired:
=80~ =LA- » ~LA-42825-1, This contract has expired
LINK: https h’scrl.--r'e -anz.leaseaccelerator.com/pm_pmpr_811/Asset/Detail/13/?contractide=12&tab=contractsisection=view

1 Overdue ion Exercise Dates:
= = -LA-42825-1, Term "Option 1' exercise window has expired, State: In Progress
LINK: https Hs:ru— re- an: leaseaccelerator.com/pm_pmpr_811/Asset/Detail/13/?contractid=-128tab=contractsfsection=view

1 Missed Contract Clause Dates: I

1 Missed Tasks:

> ask "test’ is overdue
LINK: https fls:ru- re-anz. leaseac:elerator com/pm_pmpr_811/Asset/Detail/13?tab=tasks

1 Non-Compliant Assets:
-12-17, Assetles , Electrical outlet testing, No longer compliant
LINK: https://scrum-re-anz.leaseaccelerator.com/pm_pmpr_811//Asset/Detail/2/?tab=compliancefsection=details

1l Missed Consent Approval Dates:
-18- =LA~ -1, test-pj-1, Consent test-pj is up for renewal in: is overdue
LINK: https‘/lscr-u-w-e anz.leaseaccelerator.com/pm_pmpr_811/Asset/Detail/13/?tab=consent

1 up:ouins Reviews:
» “LA-42825-2, Fixed review is due in 1 days
LINK: https fls:ru- re-anz.leaseaccelerator.com/pm_pmpr_811/Asset/Detail/15/?contractid=148tab=contractsisection=view

1l Contracts Expiring:
-91-31, Assetles » 855et@e8ee@3contract, This contract will expire in 31 days
LINK: https://scrum-re-anz.leaseaccelerator.com/pm_pmpr_8l1/Asset/Detail/s/?contractid=4itab=gcontractsfsection=view

- = t0000003contract, Term "Option 1° exercise window will expire in 1 days, State: Pending
5 https //scrum-re- anz‘leaseaccelerator‘cu!pﬂ_p-pr 811/Asset/Detail/S/?gontractid=48tab=gontractsfsection=view

1 Upcoming Clause Dates:
-g1- =LA~ -2, -LA-42825-2, Land - Floor Area Ratio: latest date is due in 1 days
LINK: ht:ps‘f}.‘-cru‘ re-anz.leaseaccelerator.com/pm_pmpr_811/Asset/Detail/15/?contractid=l48tab=contractsisectionsview

1 Upcoming Tasks:
=20, Assetles » upcoming incomplate. Task ‘upcoming incomplate’ is due in 28 days
LINK: https //scrum-re-anz.leaseaccelerator.com/pm_pmpr_811/Asset/Detail/2?tab=tasks

1 Upcoming C liance Dates:
= =3, re door seals, Compliance will expire in 16 days
I.IIIK https Hs:ru— re-anz.leaseaccelerator.com/pm_pmpr_811//Asset/Detail/16/?tab=compliancelsection=details

1 Upcoming Consent rcval Date
-ol- =LA= est-pj-12, Consent t is up for renewal in: is due in 1 days
LINK: https //scrum-re- nnz leaseaccelerator.com/pm_pmpr_811/Asset/Detail/15/?tab=consent

Bulk Download and Upload of Custom Fields
for Invoices

Real Estate Manager now offers a convenient way to bulk download and bulk upload custom fields for
invoices. Users can download and upload the following custom field types in bulk:

B Text
® Number
B Date

® Yes/No
= | ookup

® Decimal
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Downloading Custom Fields:

® Navigate to Administration > Bulk Custom Fields Download.

® Filter the selection by choosing specific invoice types, custom fields, and invoice date range.

® Click on Download. The report will be available under My Jobs.

o'W Download Bulk Custom Fields

Administration = Download Bulk Custom Flelds

Record Type Invoice Type Customn Fields A

Invoice Types Basic Invoice
Detailed Invoice

Choose Fields to Include Flaors in Building

Floors Occupied

RE Comments

Indexed Adjustment Comments
Retumn Date

Index Base Date

Tax Base Year

OPEX/CAMS Base Year
OPEX/CAMS comments
Indexed Adjustment Date

Invoice Date range 01/01/2025 | - [ot3rz025 =
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Download Bulk Custom Fields

Administration = Download Bulk Custom Flelds

Record Type Invoice Type Customn Fields

Invoice Types Basic Invoice
Detailed Invoice

Choaose Fields to Include Floors in Building

Floors Occupied

RE Comments

Indexed Adjustment Comments
Retumn Date

Index Base Date

Tax Base Year

OPEX/CAMS Base Year
OPEX/CAMS comments
Indexed Adjusiment Date

Invoice Date range 01/01/2025 | - |D1f31!2025 |

sLeaseAccelerator Management ~  Reporting -
~ Version 25R1 e )

Administration

e ° ® ® ° ® ® ® ® °
Bulk Upload Bulk Update
Cast Categaries Asset Types Contract Types Invobee Typses Divisions Contracting Tasks Downlasd PIW Files Bulk Impart. Gen Location
® ° ° ®
System Bulk Custom Balk Custom
Configuration ‘Tax Rates Fields Download Fieids Upload

1}
Reporting job submitted successfully! >

You will be notified when your report is ready for download. You can also go to the "My Jobs’
page at any time to view the status (and download this report once ready). Click Here to go

there now!

OK

Reviewing and Editing Custom Fields:

insightsoftware.com



https://insightsoftware.com/

Y insightsoftware 8
® Review the custom fields in the downloaded template.
= Edit, update, or delete the existing values of custom fields as needed.

® Save the file.
Uploading Custom Fields:

®  Upload the edited file via Administration > Bulk Custom Fields Upload.

®  Check the status of the upload under My Jobs.

Administration

@ Eﬂu L o] L o L L ° L o
Bulk Upload Bulk pdate
Files Gea L

Cost Categaries Asset Types Cantract Types Imveice Types Divisions Contracting Tasks Downlosd FIW BulkImport | | Geo Locatic a

L o] L L]
System Bk Custom Bulk Custom
Condigaration Tax Rates Fields Download Fields Upload

Upload Bulk Custom Fields

Administration > Upload Bulk Custom Fields

Please browse the excel file that you wish to use to upload Bulk Customn Fields in the system.

Invoice Type Custom Fields w Browse ..

Mo File Uploaded

Post-Upload Review:

® Download the file from My Jobs to review all custom fields in the updated file.

® [fthere were errors in updating the custom fields, the reasons for the errors will be available in
the Results field. This helps users understand why the upload failed for certain custom fields so
appropriate action may be taken. Below is a sample of the file post uploading.
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o P [+] R s T u v w ® Y 2 Al
1se Decupied [ Y Multi-Tenant [Y Floors in Built Floors Oceup Construction T Year Bu Fire Alarm (¥ Indexed Adjustment [ Current Ind Previous Inc Return Dal Result

Na ] K1 RCC THIT2024 20000 Pass

Mo 1] 'l RCC TIOT2024 "0.00 2000 Pass

No Yes "0 2025 09435 202828 W2024  Pass

Mo Ve "0 2023 "0.00 2000 WI024  Pass

Mo Yes 0 2023 0,00 2000 TWIA024  Pass

Mo Yes 0 2023 0,00 2000 T2 Pass

Mo Ve 0 2023 0,00 2000 WI024  Pass

Na Yes 0 A 0.00 2000 W04 Pass

Mo Yes 0 223 0,00 2000 W24 Pass

Na Yes o ] 0.00 ‘2000 302024 Pass

Na Yes 0 2023 0.00 ‘2000 302024 Pass

Mo Yes 0 2023 0.00 "2000 TWI2024  Pass

Na Yes 0 2023 "0.00 ‘2000 THI02024  Pass

Mo Yes "0 2023 "0.00 2000 TWIH2024  Pass

Yes 0 2023 "0.00 2000 TWI2024 _Pass

Ny 5 K RCC Mo TIOT2024 .00 2000 ease prowide a Vet of Mo value for Diccuped [T,
Jiry i} K RCC Mo THOR024 "0.00 2000 Fi k¢ walue fi
i ] K RCC TOT2024 "0.00 2000 ass

Ma 5 "t RCC TIOT2024 "0.00 2000 Pass

Mo 5 Kl RCC TIOR024 "0.00 2000 Past

Mo ] K RCC TR0 "0.00 2000 Pass

Mo ] K1 RCC TIOT2024 "0.00 2000 Pass

Mo 1] K RCC TIOT2024 "0.00 2000 Pass

No s K] RCC 012024 0,00 2000 Pass

Mo ] K1 RCC TIOT2024 "0.00 2000 Pass

Mo i K1 RCC TIOT2024 "0.00 2000 Pats

Mo 1] K RCC THOT2024 0,00 2000 Pass

Nao 2 0.00 Pass

Bulk Participant Updates — Landlord

We have resolved an issue were updating the Landlord using Bulk Participant Updates and
synchronizing with Lease Accounting Manager did not accurately update the Vendor and Funder. With
this change, the Funder/Landlord will be updated in Lease Accounting Manager. However, users still
need to manually update to the correct Vendor on the Participant tile within Deal Summary of Lease
Accounting Manager.

1. User performs the Bulk Participant Update:

BLA-4538-8-1 (Leased Real Estate Asset)

e pry Cwtads l Vabustions I Contracts (1) l Agportiorments l Cornent/ Apgrovaly l Insurance Records l Comphance l Tashs l Fiws l Contractors l ]
Yotm A% Fyvabie Costracty » LA-43388-1 |

[ contract oetat | 1evoces | vasse accountiog erce Tomsrae it e T comee —
Contract Details ACC(

Landlord €001 U (7
Description LA-43388-1
Lessee & 0621 F ==
Schadube Mumber LA-45388-1 Tonast_07-08-21 U
Status P Leated Asset Fiebds for LA-45388-1
Currency Aarstralian Dollar Swsimess Unit & — —_—
4
Contract Type Real Estate [xpen
Entity & E001 xt Rev
Payable Contract Contract Modified Gross Led : ® are ou
Trpe Assel Owner A Asset Owner Ajr
s Partial Budding No
Asyet Urer Asset e
rees —e xt Opt
LA-43388-1 ® Me O
| Landicrd Tenant 07-06-21 | = =
Lesies Tecant 07-06-21

2. User updates in Lease Accounting Manager after synchronization:
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bowse  Nemosos  Reeios [

Capeal DFRS 165 Capmabons Oparacing IASC B4 Cperateg ASC B0 AS 17
Riturn QECT. v

| Recsuize Aecoumag

10

STV ks WA Acstraa 6000
FRS 14 Ladgn ASC B0 Ladper- o1 ASC 342 Lidger- ade)
]

3. User selects the updated Vendor in Deal Summary

Deal Summary

Mgics Changes Effective

Detaits

Expenses MNotifcations Relsted Desls

=

Summary

Bu:BU _:-AA_.‘ Backdated changes 1o avy Asset Level or Allocation Leved Jttribate on this screen that pre-date 3 et e Lo B same Partic
Ship Toc Perth
Deal History i Tenane~ [renant_ 07-06-21 | R T
Oocments & srip T Pern [Acary] "= 7
Deeal Su =~ 2 o
[ . - -
Asset Marngament L Landiecs E001 |
enoor . * J Click in Sl4Ctor 10 144 JURFEITEd OpTONS.
Schecule LA-43388-1 B oo
Reccrd Event > ED Terars 07-06-21
1 a =
S L Geographic Area” arraia ]*
Lease va Buy o e 1=7] I*& 7
Enter Schadule © Reporting Area | ® Click in selector t0 3¢ Juggested options.
Bulk Impart
“Recared
Accounting Administration

Adding Vendor Field for Recurring Invoices

Real Estate Manager has introduced a new feature where users can now specify a Vendor for each
recurring invoice template, allowing for more precise payment processing.

Key Features:

® Vendor Field Addition:

° A new Vendor field has been added to the recurring invoice template.

The default value of this field is set to the current Landlord of the contract.

(o}

Setup Recurring Invaices
Note: Invoices will be enerated from the effective date of the review onward starting from the first invoice date.

* icon. Ramaving &

ing
qua dencription to distinguish sach coat. This unghus descripticn is wsed whe ing
sl Tax Biste for tha First Paymant Data, § Fust Baymant Date o chasped, dick the ceiculste

== Terant 07 0821 IEE . | Description 3_LA_42937_1 Invewce First Tnvebce | 01/01/2022)[5) Then Every 1][ Menth =
Invoice Type | Basic Invoice Invoice Group | Basc Invoice
Archived First Total P.A. (Ex =
Label Asset Category Jurisdiction  Tax Rate [ U Payment  Tax Amount (= Paid tvery &+
LR 3_LA_42937_1 (3_LA_42937_1)  Rent (Rent) Mustrakia Mo Tax (0%)| 01/01/2022 10096, o 1200000n Advance |1 Months
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® Vendor Customization:

o Users can update the Vendor field to reflect different Vendors for various payments (e.g.,
CAMS, insurance, electricity provider, and Landlord).

11

o This allows users to create specific invoice templates for each Vendor and save them in the

system.

®  Multiple Vendor Payments:

(o}

Users can now manage payments to multiple Vendors for a single contract by creating
separate invoice templates for each Vendor.

The system will save each invoice template with the corresponding Vendor value, ensuring

accurate payment processing.

3

Setup Becurring Involces

vendor Tenant_07-06-21 1 [ Description  [2_LA_43937_10 rveice First Invoics  [01/01/2023)(5] Then Every 31[ Months |= *
Invoice Type | Basc Invowce Invotcs Group | Basic irvoice
Archived . First Tonal PA. =
Latbel Asser Earegary Jurisdiction  Taxfate UL payment  Taxamount (U000 wad Cvary &+
o efany LA _43937_30 (2_LA_43937_30) Rert (Rert) asstral s o Tax (0%) | DMOL/2022 10000 o 2300003n Advance |1 Months
Imvaice
wendor (e ] [# I Drascription 2_LA_4Z837_10 Invoice Fiest tovolee  [01/00/2022([0] Then Every 3][ menths [= =
Trvotcn Type | Base lrvoce Invekee Group | Basc Invoce
» Archived - = First = Tax  Totsl PA.
Label Asset Category Jurisdiction  Taw Rate PR Parment Ao | TR Pakd Every 8+
W oanz 3_LA_4IBIT_LO (3_LA_4I937_10) Rent (Rent) Pustratia 1GST {10.00%) | 010172022 | 11000 1100 1320001n Advance 1 Morths
Amvaice
[Comer - e S| P T Pt e (oo hen every ) o =
Imvotce Type | Basc imoice Invoice Group | Basc in E
Archived - st Tax  Total PA
Latel Asset Canegary Jusrssdiction e I Payment Ay TOIRA Pad | ey B+
L) 3_LA_AZ9I7_10 (2_LA_4T9I7_10) Rent (Rent) Mustrslis  GST Exempt (0%) 01/04/2022 13000 O 1440000 Advance |1 Month

Vendor.
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Note: Note: Please remember after updating the Landlord via Bulk Participant Update, the
user will need to perform a lease variation and update the recurring reviews with the updated
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